WordPress Self-Tutorial
When and How to Use Pages
WordPress Version 4.1.1
In this session, you will learn how to add, edit, and publish a new page. And you’ll discover what makes pages different from posts. 
After you have logged into the practice site, you will be in the Dashboard. This is the administrative (private) side to the WordPress site. Only logged in users can see the dashboard. You will be working with Pages. 
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Pages
Pages look very similar to posts, but they serve a very different purpose and contain far fewer features. While posts make up ongoing sections of your site’s navigation, pages are static, stand-alone pieces of information that are manually linked within your site. Pages cannot be added to a category or contain tags. They are meant to contain pieces of information that do not change regularly, such as directions, contact staff, policies, etc. Pages can be manually added to the WordPress menu and be integrated seamlessly in your site. Pages will not be added to your blog page and cannot be received as updates by the patron via email or RSS reader. Some WordPress themes use pages in unique ways to display front page content.   
Adding a New Page
To add a new page, visit >> Dashboard >> Pages >> Add New
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Notice that the new page and new post layouts are very similar. As a novice, you should take care to make sure that you are on the desired post/page! 
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As with posts, you’ll want a clear, concise title and appropriate content. You will also find the same “Publish” options as available in posts. What is very different is the lack of categories or tags. Pages must be manually added to the site navigation structure to be discoverable by users. 
Assigning Page Attributes
Some themes assign different templates to pages or allow you to choose a template for each page. It is best to leave the default template in place until the theme has been decided upon. The same can be said about any layout options. 
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When to Use Featured Images
Knowing when to use and not use featured images is tricky. Some themes rely on featured images for homepage placement – but not all. It can also be difficult to determine the best size or shape for a featured image if you are working with a theme that lacks (free) documentation. The best thing to do is to experiment! Click on the link “Set Featured Image” to get started. Select an image…
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Now you should see… 
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Now visit the newly published page and see what happens. In this case, the featured image did not show up in the page itself. Eventually, it was discovered that the featured image shows up when the page is used on a front page widget. 
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Bonus Exercise 
Add a featured image to your page. Use one of the small images in the Media Library instead of loading one of your own. After adding the featured image, publish or update your page. 
Return to the Dashboard >> Appearance >> Widgets >> Business Top Sidebar… 
· Locate and expand TG: Services (a widget included in this theme)
· Use the dropdown to find and add your page to the homepage. (There are six available slots.)
· Save the widget changes and view the homepage. 
· Hopefully, you now see your page and new featured image icon on the page.
A Brief Explanation of Widgets
Widgets bring additional – and optional – information to the WordPress site. There are a handful of widgets to choose from by default and many, many more that can be added to the site with the use of plugins. Typically widgets are “sidebar” widgets used to display recent posts or comments or categories, etc. to the site. However, more and more themes use widgets to add unique content to the site’s homepage. 
A Brief Explanation of Plugins
[bookmark: _GoBack]Plugins bring additional functionality to the WordPress site. If you can think of it, a plugin has probably been created. Do you want an events-calendar that allows patrons to sign up for a program? Done! How about a way to keep your fellow librarians/authors from adding additional categories to your perfect WordPress site? It’s available! You can browse/search for plugins by visiting WordPress.org/plugins. 

Great job!
Next week’s lesson is the site menu. 
1

image3.png
Add New Page S -

Book Donations Publish N

Permalink: http://nhlibraries.org/fun/?page_id=27 | Change Permalinks || View Page e f—

Q] Add Media visual B8 9 status: Draft Edit

B I e = e ® Visibility: Public Edit

Paragraph 1] ) Publish immediately Edit
Move to Trash m

‘The library is happy to accept books in good condition. We especially like receiving new best sellers that we can add

to the collection immediately to help us meet patron demand. Please read through our Donations policy for more

details. Page Attributes .
Parent

(no parent) v





image4.png
Page Attributes .
Parent

(no parent) M

Template

Default Template M

Order
0

Need help? Use the Help tab in the upper
right of your screen.




image5.png
Select Layout

) Default Layout
Right sidebar
Left Sidebar
No Sidebar Full Width
No Sidebar Content Centered




image6.png
Set Featured Image x

Upload Files | Media Library

Images v Aldstes M ATTACHMENT DETAILS

publishing 96x96.png
March 2, 2015

2148

96 %96

Edit Image

Delete Permanently

URL  hepi//nhilibraries.org/fun/
Title  publishing 96496

Caption

AltText

Description





image7.png
Featured Image

Remove featured image




image8.png
Sample Page

This is an example page. It's different from a blog
post because it will stay in one place and will
show up in your site navigation (in most themes).
Most people start with an About page that
introduces them to

Read more

Book Donations

The library is happy to accept books in good
condition. We especially like receiving new best
sellers that we can add to the collection
immediately to help us meet patron demand.
Please read through our Donations policy for

(I SRR TR

WordPress Self-Tutorials

Want tolearn more about using WordPress for a
library website? Here is your chance! In this four-
week self-tutorial workshop, you'll have access to
apractice site and will learn how to: Write and
edit a post Write and edit

Read more





image1.png
WordPress Practice Si

+ New

Dashboard

Home

Upda

A Posts

03 Media

¥ Pages

¥ Ccomments

Welcome to WordPress!

We've assembled some links to get you started

Get Started Next Steps
¥
+




image2.png
Screen Options ¥ Help ¥

Pages  addnew

All(@) | Published (4) Search Pages
BulkActions v Apply Al dates v | Fiter icems
[ Title Author . Date
] Home bibliotecaria € 2015/02/20

Published
[] Posts bibliotecaria € 2015/02/20

Published




