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READsquared Reporting Overview 
 

All reports can be filtered, generated on-demand, scheduled, and delivered via email in MS Word, MS 
Excel, or PDF. There are five types of reporting features: 
 

1. Predefined Reports - reports with the most common types of information needed. Some of 

these reports will allow for some limited customization of the results. Some of these reports 

are standard (always available), and some are options and can be given access to by request.  

 

2. Ad-Hoc Reports - reports that can be customized and run once or saved for later. These 

reports are highly customizable. 

 

3. Deprecated Reports - older reports that are less commonly used but are still available to run.   

 

4. Optional reports - Some of the less common reports, built specifically to meet some client's 

custom needs. Free access to the custom reports available upon request. 

 

5. Analytics Database – Advanced database files available upon request. 

 

You can use the screen tabs to switch between the various report categories. 
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1. Predefined Reports  

Predefined reports are reports that were developed to provide extensive filtering options, summary and 

detailed information on programs, patrons, and activities that can be run on-demand and/or scheduled 

and delivered via email in various file formats. If your library is needing report(s) not found here, see Ad 

hoc Reports.  

Sample report: 
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2. Ad-hoc Reports 

READsquared’s Ad-hoc reporting is an easy-to-use module that provides full access to patron data and 

activity.  End-users can easily create, save, save-as, filter, run, schedule, and deliver to stakeholders the 

data they need via MS Word, MS Excel, or PDF format.  Any and all patron data can be accessed and 

“filtered on” via an Ad-hoc report.   

Ad-hoc reports, when saved, are shown on the Reports dashboard and can be deleted if no longer needed. 

Data is grouped logically and as selected for reporting; the grouping is highlighted when collapsed. Every 

data element can be used as a filter specifically or as a range; such as, Age or Age range, School, etc.  The 

Clone feature performs a “save-as” for easily creating similar reports. 

 

Sample Fields: 

 

 

 

 

 

 



 
 

 

www.READsquared.com       info@READsquared.com 

Data for Your Library 

  

 

 

3. Deprecated Reports  

Some of the lesser-used reports that some libraries may find useful. 

 

 

 

4. Optional Reports  

See list in control room.  

 

5. Analytics Database 

READsquared offers an Analytics Database for a point-in-time snapshot of all patron data and activity, 

de-normalized for reporting, in an MS Access database format. READsquared staff can provide to your 

team upon request. 

 


